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Creating Healthy Places 
2011 Call for Proposals Narrative

1. Background 
Provide a brief description of the applicant organization and project partners including the mission, expertise, programs and services and capacity to implement the project of each organization.  Describe the level of commitment and responsibilities of each partner (please provide a letter of commitment to demonstrate the partnership).
Describe the applicant organization and project partners’ experience using policy and environmental change strategies to impact health and equity.

Describe the applicant organization and project partners’ experience engaging residents in advocacy issues.

2. Project Description
Description of the proposed project and include in this section:  

· A description of the target “place” and/or population. 

· The intended short-term (term of the grant), intermediate, and long-term health and equity outcomes in the context of the Theory of Change (Appendix A, B).

· The specific policy and environmental change strategies to be used in the project (can be selected from the strategies included in the Theory of Change).
· Community engagement and community involvement plans; process to complete a community action plan for achieving goals and objectives.
· How the proposed goals and objectives connect with other work happening at either the local or regional level.  
· Describe how the project will be continued after the grant period if the policy and environmental change goals and objectives are not yet achieved. 

3. Evaluation Plan  
Referring to your evaluation matrix, describe how you will evaluate the extent to which you achieved your goals, objectives, and outcomes during the grant period.  
· Describe who will be responsible for implementing the evaluation plan.
· Describe the project team’s qualifications and roles.

4. Project Budget 
· Describe other resources necessary, both cash and in-kind, to achieve the project goals and other available resources.  
· For each line-item in your budget, provide a narrative justification.

Required Attachments 

Provide these attachments for your organization and any project partners that will receive 25% or more of the requested funding. Documents may be submitted in PDF format.
A. Letters of Commitment from Partners 

B. Current Operating Budget
C. IRS Determination Letter
D. Current Board of Directors List  (include name/affiliation, ethnicity and gender)
E.    Most recent Audited Financial Statement (if available)
F.    Most recent Annual Report (if available)
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